TexHnueckue TpedOBaHHUS K NPEAOCTABICHUIO IOKYMEHTOB B 3JICKTPOHHOM BH/e

B snextponHoil dopme mokyMmeHTHl mogaroTcs uepe3 PIIIY umm Ha 37IEKTPOHHOM HOCHUTENE
yepe3 MODII.

JIOKyMEHTBI ITPUIIAraloTcs K 3JEKTPOHHOM (hopMe 3asBJICHUS B BUJIE OTACIbHBIX (HailioB.

TpeboBaHus K popMaTy IEKTPOHHBIX JOKYMEHTOB, IPEJICTABIAEMBIX Ul NOJTyUeHUs Y CITyTH:

1) mOKyMeHTHI, NpHiaraeMble K 3asBICHHIO, (OPMHUPYIOTCS B BHUJAE OTICIBHBIX (haiiioB
Y TIOANHUCHIBAIOTCS YCUIIEHHON KBATM(PULMPOBAHHOMN 3JIEKTPOHHOM MOANUCHIO 3asiBUTEIIS;

2) xonu4ecTBO (hailyIOB TOMKHO COOTBETCTBOBATH KOJHMYECTBY JIOKYMEHTOB, MPEICTaBIISEMbIX
3asgBUTENEM;

3) nanmeHoBaHue (paiina ITOMHKHO COOTBETCTBOBATh HAMMEHOBAHUIO JOKYMEHTA Ha OyMa)KHOM
HOCUTEJIE;

4) KOJIMYECTBO JIMCTOB JJOKYMEHTA B JIEKTPOHHOM BHJIE JIOJKHO COOTBETCTBOBATH KOJINYECTBY
JIMCTOB JIOKyMEHTa Ha OyMa)KHOM HOCHUTEJIE;

5) HAOKYMEHTBHl B 3JIEKTPOHHOM BHJE IPENOCTABISIOTCS C COXPAHEHUEM BCEX AyTEHTUYHBIX
IIPU3HAKOB IIOJUIMHHOCTH, @ UMEHHO: TpapuuecKoi NOAMMCH JIMLA, [IeYaTH, YIJIOBOro IITaMna OyaHKa
(ecnu uMmeroTCS), B caenyromux Gopmarax:

-pdf, rtf, doc, docx, xls, xIsx (a/1s1 JOKYyMEHTOB C TEKCTOBBIM COIEPIKAHUEM);

-pdf, dwg, dwx, jpeg (111 TOKyMEHTOB ¢ rpadUIECKUM COJCPIKAaHUEM ),

6) ¢opmar pdf mpencraBusiercs ¢ 00s3aTeTHLHON BOSMOKHOCTBIO KOITMPOBAHUS TEKCTA;

7) IOKYMEHTBI B 3JIEKTPOHHOM BHJI€ IOJIKHBI COAEPIKATh:

- TEKCTOBBIE (DparMeHThI (BKJIIOUAIOTCA B JOKYMEHT KaK TEKCT C BO3MOKHOCTbIO KOITMPOBAHMUS);

- rpaduyecKue n300paKEHUS;

8) CTpyKTypa IOKYMEHTa B DJICKTPOHHOM BHUJIE BKIIIOYAET:

- COJIepXKaHKe U MOKMCK JJAHHOT'O IOKyMEHTa;

- 3aKJIQJIKM T10 OIJIABJICHUIO U MIEPEUHIO COAEPKAIIUXCS B JOKYMEHTE TaOJINIl U PUCYHKOB.

CkaHupoBaHHUE JOKYMEHTOB OCYLIECTBIISAETCS:

a) HEMOCPEJICTBEHHO C OpUTHHAJA JOKyMEeHTa B MaciiTade 1:1 (He gomyckaeTcsi CKaHUpOBaHUE €
korwmii) ¢ pazpemearem 300 dpi;

0) B 4epHO-0€J10M peKuMe MpU OTCYTCTBUM B JOKYMEHTE I'pauueCcCKuX U300paKeHUH;

B) B peXHMME IOJIHOM IIBeTONepenayd NpU HaJIMYUM B JIOKYMEHTE ILIBETHBIX TIpaduyecKux
n300pakeHuit 1100 IIBETHOTO TEKCTA;

I) B DPEXKUME «OTTEHKH CEpOro» NpH HAINYUKU B JOKYMEHTE M300pa)KeHUH, OTJIMYHBIX
OT LIBETHOTO U300paKEeHUS.

OJEeKTPOHHBbIE JIOKYMEHTBl JOJDKHBI OBbITh TOANKCAHBl YCHJIEHHOM KBaIM(pUIUPOBAHHON
AJIEKTPOHHON MOJIUCKIO (J1ajiee - AIEKTPOHHAs! TOATHNCS).

B cnyuae ecnu mpoekTHas JOKyMEHTAlMs, MHbIE NPEICTaBIsIeMble TOKYMEHTBI (POPMUPYIOTCS €
MPUMEHEHHUEM CIIEHUAIN3UPOBAHHOIO MPOrPpaMMHOI0 obecrieueHus: B popme 3JIEKTPOHHOTO JOKYMEHTa
(6e3 BocmpousBeneHUsT Ha OyMaXHOM HOCHUTENE), TaKOW JJIEKTPOHHBIM JOKYMEHT 3aBepsieTcs
AJIEKTPOHHON MOAMMCHIO JHla (JIUL), y4acTBYIOIIETO(IIMX) B pa3pabOTKe MPOEKTHON NOKYyMEHTalluHu,
OCYILIECTBISIONIETO(IIMX) HOPMOKOHTPOJIb U COIVIACOBAaHME TPOEKTHOM JOKYMEHTAIlMH, HHbIX
JIOKYMEHTOB, W SJIEKTPOHHOM MOAMUCKHIO 3asBUTEINS (ITPEACTABUTEINS 3assBUTEIS ).

B caywae OTCyTCTBHSA OJNEKTPOHHOW IOANUCH Yy JIMI, OCYHIECTBUBIIMX IOJTOTOBKY
(cormacoBaHue) TMPEACTaBISAEMON JOKYMEHTAllMM, Ha OTAENIbHbIE JOKYMEHTBHI, pa3ieibl (Toma)
NPOEKTHOM JOKyMEHTAlMu ohopMiIseTcss MHPOPMALMOHHO-YIOCTOBEPSIONINI JUCT Ha OyMaKHOM
HOCHTENIE, COJIepKaliii 0003HaYeHHE AJIEKTPOHHOTO IOKYMEHTa, K KOTOPOMY OH BBIINYILEH, (pamunumy,
MOJIIMCH JIULI, OCYIIECTBISIOMUX pa3paboTKy, IPOBEPKY, COIJIaCOBaHUE U YTBEPKACHUE AJIEKTPOHHOIO
JOKYMEHTA, J1aTy U BpeMsl MOCJIeITHEr0 U3MEHEHUS JOKYMEHTA.

HNHpopMalinoOHHO-YI0CTOBEPSIONINI JIUCT CKAaHUPYETCS U 3aBEpsIeTCs IEKTPOHHON MOANUCHIO
3asBuTens (MpeacTaBuTelNs 3asiBUTENS).

[Tpu nmonaue 3asBiICHUS B AJIEKTPOHHON (popMe IMpecTaBUTeNeM 3asgBUTEINS, ACHCTBYIOIUM Ha
OCHOBaHUHU JIOBEPEHHOCTH, JIOBEPEHHOCTh [OJDKHA OBITH IMpejacTaBieHa B (opMe 3JIEKTPOHHOTO
JOKYMEHTa,  TOAMMCAHHOIO  YCHJICHHOM  KBAIM(UIMUPOBAHHOM  DJIEKTPOHHOH  MOAMMCHIO
YIOJTHOMOYEHHOT'O JINIIA, BBIJIABUIETO (MTOAMKMCABILIET0) TI0BEPEHHOCTD.

3agBuTeNb O00ECNEUYNBAET COOTBETCTBUE COJEPXKAHUS OJIEKTPOHHOM KOIMUHU COJEpPKAHUIO
MOJJIMHHUKA JJOKYMEHTa.3asBUTEIb UMEET BO3MOXKHOCTh OTCIEKHUBATh X0/l 00paOOTKH JOKYMEHTOB B
JlnuHoM KabuHeTe ¢ MOMOIIbI0 cTaTycHOi Moenu PIITY.



